
Three easy steps to do your payroll 
 
 
 
Step 1: Enter Payroll Data 
 

• Log in to our secure website 
• Enter hours for employees and 

create paychecks 
• Calculations are guaranteed to be 

accurate 

 
 
Step 2: Pay employees Instantly 
 

• Click to pay employees by direct 
deposit or 

• Print paychecks at your printer 

 
 
Step 3: Pay taxes and file forms seamlessly 
 

• When payroll is completed, click to 
send electronic payments & forms 
for both Federal (941, 940 etc) and 
State forms 

• All forms can also be printed and 
mailed out 

 


